July 6, 2010




BACKGROUND CHECK and DRUG SCREEN LETTER

(Student Name and Address)                             (Student program)

Dear (Student):

Congratulations on being accepted into your allied health program for the fall 2010 semester! Your choice of pursuing an education in health care will provide you with a rewarding professional career.

The primary focus of this letter is to inform you that as a program requirement, you need to perform a background and drug screen check through www.certifiedbackground.com 

· Background/drug screen checks must be performed NOW. 

· Once the process is initiated, it can take over two weeks to receive the report results from Certified Background.com. 

· The results must be received in the CHS Division Office Master Account by:
                                       Friday, August 6, 2010.  

· NOTE: You do not need to bring in the results, the Division Dean will automatically receive your results in his Master Account. Please see the enclosed supplemental page for more information on this requirement of Orange Coast College.

·  You can start the process by one of two ways:

Option 1: Online Application (this is the fastest method! - requires credit card)

· Go to http://www.certifiedbackground.com and follow the instructions outlined on the informational sheet included in this packet for your program. 
Option 2: Mail
· Complete the enclosed application form included in this packet from CertifiedBackground.com and mail with money order or cashier’s check to: 
CertifiedBackground.com/Castle Branch, Inc., 1845 Sir Tyler Drive, Wilmington, NC 28405

If you have any questions about this process, please do not hesitate to contact the Consumer & Health Sciences Division office at 714.432.5729. We are open Monday to Friday from 8am to 5pm. 

Some helpful reminders for the start of your program are listed on the enclosed Supplemental Bulletin.

Sincerely,
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Kevin Ballinger, Dean Consumer & Health Sciences Division

